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13(d)

Service on temporary promotion counting

for probation 11
14 Special provisions in respect of probation &

Seniority in certain cases 11
14(A) Spl. Provision in respect of Corpn; Employees who

on completion of 5 years appeinted with pay scales 11
5 Suspension, Termination or Extension or Probation 11
16 Probationer’s suitability for full membership 18
i Extension of probation 15
18 Exercise of ceriain powers of appoiniing authority

by higher authorities 8% 0
1@ Appeal against discharge 16
20 Membership of more than one service 17
27 Termination of service by notice 7
22 increments LT b 1B
23 Seniority 8019
24 Promotion i%
25(A) Temporary prornoiion e
25(B) Postings & Transfers 20
26 Reversion 20
27 Superannuation & Retirement 20
28 Resignation 2C 1o 22
29 Benefit of past service to employees in the service

cf Corporation selected by direct recruitment 2240 28
30 Relinguishment of rights by members 23
37 Over-riding powers of the Corporation 23
32 Joining Time 23 10 24
33 Date of Birth 24
34 Provident Fund 24
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16. Lending, Borrowing & Insolvency 30 to 31

17.  Acquiring or disposing of immovable or
Movable property 3T 32

18.  Private Trader Business and Investment 32

19.  Promotion & management of Companies in 32 to 33
Private Capacity

20.  Private Employment 33

21 Publication of Beoks 33

22. Communication of Cfficial Documents or 33
information

23 Connection with press 83

24 Participation in Radio Broad casi & Contribution 34
To newspapers & Pericdicals

25.  Criticism of the Policy or action of 34
Govt; or the Corporation

24 Evidence before any committee, commission or 34
other authority

27 Taking part in politics & Elections 35

28. Vindication of Acts & Character of an 3310 38
Employee as such

29 Working with or under near relations 36
in the Corporation

30 Corporation employees nct to deal in his 36
Official Capacity with matters, concerning
himself, his relations or dependents

31 Employment of o member of the Family in a 36
Private firm

32. Influencing authorities for furtherence of 36 to 37
Interest

33. Bigamous marriage 37

34. Dowry 37

VI
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VIII

16 Procedure for imposing Minor Penalities 57 to 58
17  Communication of Orders 58
18 Common proceedings 58 10 59
19 Special procedure in certain nom..ww <155
20 Waiver of procedure in certain cases 59 to 60
21 Action on report of Lokoyukta & Upciokayukta 60
22 Provisions regording Officers lent to Govt; of Indig, 60 to 62
Govt. of A.P. & other Corpn. Eic;
23 Provisions regarding Officers Borrowed from Govi. 62 to 63
of India, Govi. of A.P. or other Corpns. Etc;
Part ‘VI’ : Appeals :
24 Orders against which no Appeals lies 63
25 Orders against which o_u_um& lies 63
26  Appellate Authorities _, 64
27  Appeal not to be addressed to members of &4
mancging committee of the State Government
28 Period of limitation for appeals 64
29 Form & Contents of Appec! 64 to 65
30 Considercation of Appeal 45
Part ‘VII”
31 Revision & Review 65 to 66
32  Managing Director/Managing Commitiee 66
powers to Review
Part ‘VIHI” :
33 Service'of Orders, Nofices sic; 66 to 67
34 Power to Relax time limit & to condone delay 67
35S Removal of Doubts 67
Annexure ‘I : [under rule ‘9’ (1)] : (Pending enquiry into grave charges) 68
Annexure ‘Il : [under rule ‘9" (1)] : (Where disciplinary proceedings contemplated) 69
Annexure ‘lil” : [under rule ‘9’ (1)] : (Where case has been Registered by the ACB) 70
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V.

4. Executive Engineer

5.15r >_‘n_..:‘4mn+_

4400-160-5200- doo 6150-230-7300- mmn
8700
4400-160-5200- ._oo 6150- mwo 7300-280

2700

6. Dy. Executive Engineer
7. Asst. Exe. Engineer
8. Asst. Account Officer
9. (a) Divisional Accounts
Officer : Grade-|
(b} D.A.Q. : Grade -I!

Non Gazetied :

1. Asst: Engineer

2. Jr. Architectural Asst.
3. Draughtsman Gr. I}

4. Draughtsman Gr. Il
5. Tracer

Ministerial :
1. BA. to Chairman

~

. Sr. Accountant /Sr. Assistant

. Jr. Accountant/Jr. Assistant

(O8]

b

. Ir. Steno
5. Typist
Driver (L.V.)

Last Grade Services :
1. Attender

2. Night Watchman

3. Sweeper

YUY

3640-110-3750-130-4400-160-5200-19¢-
6150-230-7300-280-7580
3110-90-3200-110-3750-130- 4400-160-
5200-190-6150-230-6380
3110-90-3200-110-3750-130-4400-1&1
5200-190-6150-230-6380
3310-110-3750-130-4400-160-5200-1¢
6150-230-6840"
2930-90-3200-110-3750-130-4400-
5200-190-5960

2600-75-2750-90-3200-110-3750-130-44"
160-5200-190-5580
2600-75-2750-90-3200-110-3750-110-44"
160 -5200-190-5580
2315-60-2375-75-2750-90-3200-110-37:
130-4400-160-4880
1975-50-2075-60-2375-75-2750-90-3
110-3750-130-4010
1745-40-1825-50-2075-60-2375-75-27
90-3200-110-3420

2525-75-2750-90-3200-110-3750-1+
4400-160-5200-190-5390
2195-60-2375-75-2750-90-3200-110-37 .
130-4400-160-4560
1745-40-1825-50-2075-60-2375-75-27
90-3200-110-3420
1745-40-1825-50-2075-60-2375-75-2750 -
3200-110-3420
1745-40-1825-50-2075-60-2375-75-2750.
3200-110-3420
1595-30-1625-40-1825-50-2075-60-2375-
2750-90-3020

1375-25-1475-30-1625-40-1825-50-207 5
2375
1375-25-1475-30-1625-40-1825-50-2075-~
2375
1375-25-1475-30-1625-40-1825-50-2G7 %
60-2375
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NON GAZETTED :

ASST. ENGINEER

JR. ARCHITECTURA
ASST. .

DRAUGHTSMAN GR.lI

DRAUGHTSMAN GR.III

TRACER

MINISTERIAL :

PA. TO CHAIRMAN

SR.ACCTT./SR.ASST.

JR.ACCTT./JR.ASST.

JR.STENO

TYPIST

D.C.E.

DIPLOMA
in Arch.

D:C.E.

BTl s
(Civil)

LTI,
(Civil)

Graduate with
Typewriting in
English Higher
and Shorthand
Higher in
English

Graduate

Graoduate

Graduate with
Type Higher
in English &
Shorthand
Higher in
English

Graduate with
Type Higher in
both English
ond Telugu

Direct recruitment/ -do-
Deputation/Promotion

from Draughtsman Gr.l|
Direct recruitment/ -do-
Deputation.
Deputation/Promotion -  -do-
from D.Man Gr.lll .
Direct recruitment/ -do-
Deputation/Promotion

from Tracer Cadre

Direct recruitment/ -do-

Deputation

As shown in
rule '3’

Direct reccuitment/
Deputation/Pro-
motion from Sr.Asst.
having the qualifi-
cations of Graduaticn,
Type Higher & Shori-
hand Higher.

Deputation/Promotion
from Jr.Acctt./Jr.Asst.
Cadre

Direct recruitment / -do-
Promotion from Atten-

der Cadre having the
qualification of Gradu-

ation & minimum service

of five years as Attender.

-

Direct recruitmens /
Deputation.
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v)

vi)

MINIMUM SERVICE FOR PROMOTION -

An Employees should have a minimum service of 3 years in the lower
cadre for considering promotion to the next higher posi

RATIO OF DIRECT RECRUITMENT/PROMOTION :

A Ratio of 1:3 between direct _‘mnE:BmE and 9030:03 respectively shall
be followed.

METHOD OF APPOINTMFNT / PROMOTION

Promotions shell be madsz

considered only when me

!

iy

iv)

on the grounds of merit and ab

y. Seniority bein

rir and ability are approximotely equal.

Draughtsman Grade i shall either be filled by dirsct recruitment or oy
promation of Trace. . :sessing ITl., (Civil) qual :no:ozm

Draughtsman Groc= .zl befilled by promotion of draughtsmon Grade
Il possessing D.C.E; . .aiifications.

The post of Assis cngineer shall be filled by promotion fro
Draughtsman grac: the Ratic of 3:1 calculated on the ‘otal cadre
strength of the saic :  gery of post.

. The post of Asst. Exz = Engineer shall be filled by direct recruitment or
by transfer from « : the Assistant Enginsers who cequire graduate
qualifications B.E., % - ..k, (Civil) or its equilent whils in service, subject to

availability of vacz - it category of A.E.E. They shcil not be entitled for
¥ gory ;

appointment as Asst “:zcutive Engineer automatically from the dase of

acquisition of Degr-= ~ualification.

An Asst.

entitled to trect s s

Engineer v 1s appointed as Asst. Execulive
=xe. Engineer from the date o
Asst. Exe. Engineer ¢ndl shall be entitled to count one third of the sarvice
rendered as Asst. bz 222 before his appointment s

xe. Engineer

subject to maximuns < tour years for the purpose o,m computing the service

as Asst. Exe.Engirezr which renders him eligible for considaration for

promotion as Dy.Exs.Engineer.

An Asst. Engineer who is appointed as Asst. Exe. Engineer shall put in a
minimum service of one year as Asst. Exe. Engineer to become eligible for

promotion as Dy.Exe. Engineer.

Dy.Executive Engineer shall be filled by Asst. Executive Engineer and Asst.

Engineer in ratio of 3:1 calculated on the total cadre strength of the said
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Rule '8":

Rule '9"

APPOINTMENTS BY CONTRACT & RELAXATION OF QUALIFICATIONS:

Not-with-standing any thing contained in these Rules, the Managing

Committee may, 2r.m.:L.Fnobm.ﬁm_wuﬁrﬂl.s,xm.mbmm,wmm.m?nw31_.4m:mj+mﬁm,m_40|md

$O, appoint to o post o person who has retired from service of the
Corporation or who was an employee of State Government or Govt. of
India or any other State or any State Undertaking or from public or Private
Sectors, on contract basis for a specified period as may be deemed
necessary. .

CREATION QF POSTS :

The authorities specified in column (1) of the following table are empowered
fo create new or additional posts in the Corporation of description specified
in column (2) thereof.

Authority Category of Post

(1) (2)

Administrative Depariment
In the Secretariat. Any

PREVENTION OF PLURAL MARRIAGES :

No Corporation employee who has a wife living shall contract another
marriage without first obtaining the permission of the Chairman &
Managing Committee of the Corporation, norwithsianding that such
subsequent marriage is permissible under the =z sonal law for the time

being applicable to him.

“Provided that where the personal law provices for second or subsequent
marriage, the Corporation employee shall whilz sesking permission to
contract another marriage, produce documentery evidence in support of
“Divorce or Talag” in respect of previous marriage and the manner in
which the same was secured or pronounced and intimated to the first or

former wife”.

“No female Corporation Servant, whether unmarried or widow or divorced,
as the case may be, shall marry any person who has a wife living without
first obtaining the permission of the Chairman & Managing Commitiee of
the Corporation, though the parties are governed by the personal law
which otherwise permits coniracting more than one marriage while the

prior marriage is subsisting” .
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Managing Director is competent to terminate the Servicés of any of such
temporary officers and staff at any time without notice and without assigning

any reason.

PERIOD OF PROBATION :

i

i)

Rule'13":

The period of probation in the case of direct recruitees shall be a total
period of two years on duty within a continuous period of three years. In
the case of promottees, the period of probation shall be a total period of
one year on duty within a continuous period of two years.

During the period of probation, they shall have to pass the Telugu Language
test conducted by the A.PPS.C.; or get exempted from passing the test, if
passed Telugu as one of the Language in HSC/SSC/Intermediate or similar
public examination. They can also be exempted from passing the test, if
their mother tongue is Telugu.

The appointing authority may prescribe such tests/examinations as deemed
necessary fo be Bommma during the period of probation.

DATE OF COMMENCEMENT OF PROBATION OF PERSONS :

(c)

Different service counting for probation :

A probationer in @ service or a class or category of a service shall be
eligible to count for probation his service, if ahy, performed otherwise
than in a substantive capacity, on regular appointment to another service,
in accordance with the rules if the normal method of recruitment to the
latter service is, according to the rules, by transfer from the former service
or the class or category therzof, as the case may be.

Service in a higher cateqgorv counting for probation :

A probationer in any category or service or class of service shall be eligible
to count for probation, his service, if any performed otherwise than in a
substantive capacity on regular appointment to a higher category of the
same service or class or service, as the case may be. _

Nothing contained in'this sub-rule shall be construed as authorising the
promotion of probationer in a category to a higher category in contravention
of Rule 19 & 20.

Temporary service counting for probation :

A probationer in service who is appointed temporarily to another service,
under sub-rule (a) of Rule 10 shall be entitled to count towards his probation
in the former service the period of duty performed by him in the latter
service during which he would have held a post in the former service but
for such temporary appointment.

10
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i)

17 or terminate his probation and discharge him from service after
giving him one month's notice or pay in lieu of such notice;

at its discretion by order post the probationer under another officer

Explanation :

i)

to make sure that the previous report was not biased one if he is
reported upon adversely by a superior officer during the period of
probation;

Provided that if the termination of probation and the discharge of the
probationer from service is to be made as a measure of punishment
on the ground of misconduct, negligence, or any specified fault on
the part of the probationer, the procedure prescribed in clause () of
sub-rule (2) of Rule 19 of the A.PH.M.H...D. Corporation discipline
and appeal Rules shall be followed, and it shall not be necessary to
give him one month's notice or pay in lieu of such notice.

In case where the discharge of a probationer is made reverting him
to his lower officiating or substantive post, the pay in lieu of one
month's notice shall be limited to the difference in pay between the
officiating post and of the lower officiating or substantive post to which

he is reverted.

If within the pericd of probation a probationer fails to acquire the
special qualifications or to pass the special tests, if any, prescribed in
the specicl rules, or to acquire such other qualification as may be
declared by the cppointing authority with the approval of the M. Ci
to be equivalent to the said special qualifications or special tests, the
appointing autherity shall by order, discharge him from the service
unless the period of probaiion is extended under Rule 17.

If within the period of probation prescribed in the rules for the service
or within the exiended period of probation, as the case may be, a
probationer has appeared for any such tests or for any examinations
in connection with the acquisition of any such qualifications and the
results of the tests or examinations for which he has so appeared are
not known before the expiry of such period, he shall continue to be
on probation until the publication of the results of the tests or
examinations for which he has appeared or the first of them in which
he fails to pass, as the case may be.

In case the probationer fails to pass any of the tests or examinations
for which he has so appeared, the appointing QSTO:J\ shall by order,
discharge him from the service.

Any delay in the issue of an order discharging a probationer under
clause (i) or clause (i) shall not entitle him to be deemed to have
satisfactorily completed his probation.
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(c) If, ot the end of the prescribed or extended period of probation, as the

case may be, the appointing authority decides that the probgationer has
failed to give satisfaction or that the probationer has not made sufficient

G _c.mmlo.,nlrm.mnomm@i&..n.m.zmm.ﬂ}mumQ.an.ﬁroax&rb__ﬁﬁxioa.&m_.. discharge him

from service after giving him one month’s notice or pay in lieu of such

notice :

Provided that if the discharge of the probationer is as a measure of
punishment on the ground of misconduct, negligence, or any specific fault
on the part of the probationer, the procedure prescribed in sub-rule (2) of
Rule 19 of the A.PH.M.H.L.D. Corporation Discipline and appeal Rules
shall be followed and it shall not be necessary to give him one month's
notice or pay in lieu of such notice;

EXPLANATION T :

The decision of the appointing authority that the probationer has failed to
give satisfaction or that the probationer has not made sufficient use of his
opportunities may be based also on his work and conduct till the date of
the decision, inclusive of the period subseq uent to the prescribed or extended
period of probation. A ‘ .

EXPLANATION TI :

The appointing authority shall assess the outlook character, ability and
aptitude of the probationér for the work before he'is declared suitable for
full membership and only those persons who possess quantities of mind
and character needed in the service and the constructive outlook and human
sympathy needed in the services generally, shall be declared as approved
probationers. A

EXPLANATION ITI:

dj

In case where the discharge of the probationer is made by reverting him to
his lower officiating or substantive posi, the pay in lieu of one month’s
notice shall be limited to the difference in pay between the officiating post
and that of the lower officiating or substantive post to which he is reverted.

In respect of probationer, if no such order, as referred to in sub-rule (b) or
sub-rule (c), is issued with in one year from the date of expiration of the
prescribed or extended period of probation, the probationer shall, subject
to the other provisions of these rules, be deemed to have satisfactorily
completed his probation with retrospective effect frorn the date of expiration -
of the prescribed or extended period of probation; and a formal order to
that effect may be issued for the purpose of record:

14
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) Termination of probation of a probationer under Rule 15 (a) (ii).
i)  Discharge of a probationer under Rule 16 (¢ )

iii)  Extension of probation under Rule 15 (a) (ii) or Rule 17

Rule'19': APPEAL AGAINST DISCHARGE :

a) A probationer who is discharged under clause (ii) of sub-rule (a) of Rule
15 or under sub-rule (c) of Rule 16 shall be entitled to appeal against the
order of discharge passed U.V\ the Managing Director within the period of
limitation within which an appeal would lie against an order of dismissal
passed by the Managing Director against a full member of his service

class or category as the case may be;

Provided that in the case of a probationer of all Corporation employees
who are discharged from service by Managing Director an appeal shall lie
to the Managing Committee.

b) The authority competent to entertain an appeal under sub-rule (a) may,
either of its own motion or otherwise, revise any order discharging a
probationer under any of the provisions referred to in the said sub-rule,
within one year of the date of. such order.

c) i)  Where an order discharging a probationer is set aside on appeal
under sub-rule (a) or on revision under sub-rule (b), and probationer
is restored to the service, the period on and from the date of discharge

to the date of such restoration shall bz treated.

i) In the case where the authority passing the order under sub-rule (a)
or (b) is of the opinion that the probationer has been fully exonerated,
as on duty except for purposes of probation;

iii)  in any other case, not as on duty, unless the said authority directs that
it shall be so freated for any specified purpose.

iv)  Such probationer shall be given for the period such order or discharge
that has been in force-

v)  in the case where the probationer has been fully exonerated, the full
pay and allowances to which he would have been entitled had the
order of discharge not been made;

vi) in any other case, such pay and allowances as the authority passing
the order under sub-rule (a) or (b) may determine.

vi) The period of probation c_:m..mn @os.m by a probationer discharged
under clause (ii) of sub-rule (a) of Rule 15 or under sub-clause (c) of

16
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If any chdrges are vm:%:m against an employee, the increment will be
with be with held duly following procedure prescribed in APCS (CC&A)
Rules 91.

vii)

viii)

Rule'23':

The period of training which is treated as on duty.

_Trmmnn«mBmRm,ﬂozmmcmm: :._m an_a_mofrm:.uo:}\}m same ‘may be
released with effect from the 1° of the month. i

If the probation is prescribed as one year, then the dﬂ increment after
commencement of probation shall be released only on satisfactory
completion of probation and passing of test/examination if any prescribed
during the period of probation. The increment will be released only after
passing the test/examination. The monetory benefit will, however, accrue
from the following date of last examination of the test. Subsequent
increments will be restored on the due date.

If probation is two years then the first increments shall be released on the
due date of accrual but the next increment shall be released from the date
of declaration of completion of probation. However, subsequent increments
will be restored on the due date.

SENIORITY :

The seniority of a person in a service shall, unless he has been reduced to
a lower rank as o punishment be determined by the date of his first
appointment i.e. date of proceedings to such service. If any portion of the
service of the service of such person does not count fowards probation, his
seniority shall be determined by the date of commencement of nis service
which counts towards probation.

The appointing authority may, af the time of passing an order appointing
two or more persons simultaneously to a service fix the order of preference
among them; and where such order has been fixed, seniority shall be
determined in accordance with it.

The transfer of a person from one category or grade of service to another
category or grade carrying the same pay or scale of pay shall not be freated
as a first appointment to the latter for purposes.of seniority and the seniority
of a person so transferred shall be determined with reference to the date
of his first appointment to the category or grade from which he was |
transferred. Where any difficulty or doubt arises in applying this rule,
seniority shall be determined by the appointing authority. The option for

18
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A member of a service may be required to serve anywhere and in any post

All transfers and postings shall be made by the Managing Director.

An employee transferred from one post to another or appointed in a grade
higher than his substantive grade or appointment shall be liable to be
reverted without notice at any time within one year of such transfer or

An employee who has been appointed to officiate in a higher grade or
appointment or whose confirmation in a higher grade or appointment is
subject to his undergoing probation for any specified period or otherwise,
shall be liable to be reverted without notice at any fime when he is so

Nothing in sub-rule (i) & (ii) shall be affected by the provisions governing

(B) Posting & Transfers:
it borne on the cadre of such service in the Corporation.
Rule'26': REVERSION :
)
appointment.
i)
officiating or undergoing probation.
iii)
conduct, discipline and appeals.
Rule'27': SUPERANNUATION & RETIREMENT :

Every employee of the Corporation shall retire on completion of 58 years
of age. In case of the class IV Employee they shall retire on completion of
60 years of age.

An employee may retire from service at any time after completion of 25
years of qualifying service, provided that he shall give in this behalf, a
notice in writing to the Managing Director atleast three months before the
date on which he wishes to retfire. The appointing authority may also require
any employee to retire at any time after he has completed 25 years of
qualifying service, provided that the Managing Director shall arrange to
give in this behalf, o notice'in writing io the employee atleast three months
before the date which he is required to retire or pay in lieu thereof.

EXPLANATION :

Rule'28':

Not-with-standing any thing contained in this rules where an employee
has earned leave but not availed of it as on the date of retirement as
prescribed by this rule, he may be paid leave salary subject to a maximum
of 240 days. ,

RESIGNATION :

(@)

A member of a service may resign his appointment and the acceptance of
his resignation by the appointing authority shall take effect ;

20
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Rule'29':

repatriates-fo-the- Uo_.m_ir008DTTmJ,T&Iumonmmealotrd,\m resi

whichever is earlier; and if, before the expiry of three years he is not
confirmed in the post to which he was selected for appointment by direct
recruitment in the same or different service of this Corpn; unless he

ed

therefrom.

Provided that nothing in this sub rule shall affect the benefits onnqcmm to
such member of a service or service or services in the previous post or
posts, except the lien or n_.ovo:o:aQ right, as the case may be, on such
post or posts;

Provided furth.:r that where a member of service is selected for appéintment
by direct recruitment to o post under the service of the Government of
India or of Govt. of Andhra Pradesh or any other State Government or of
Public Sector Undertaking or Autonomous bodies his lien on @ permanent
post or probationary right, if any in the service under the Corporation
shall be retained for a period of three years or until he is confirmed in the
service of the Govi. of India or any other of the Autonomous bodies as the
case may be, whichever is earlier, and if, before the expiry of three years,
he is not no:,ﬂ_:jmn_ in any post under. the service of that other Government
or Public Sector CJamlarSm or Autonomous bodies as the case may be,
unless he reverts to the service of this Corporation he shall be deemed to
have resigned therefore.

BENEFIT OF PAST SERVICE TO EMPLOYEES IN THE SERVICE OF THE

CORPORATION SELECTED BY DIRECT RECRUITMENT -

Notwithstanding any thing contrary in these or any other rules for the time
being inforce, an employee in the service of the Corporation who is selected
for appointment by direct recruitment to another post in the service of the
Corpordtion, whether in the same or any other class shall be eligible :

to carry forward the leave to his credit on the date of such appointment:

to reckon his service in the new post as a continuation of his services in the
former post for the purpose of calculating }m gratuity due to him as per

the gratuity rules inforce.

to continue as a member of the provident fund established by the
Corporation without being required to put in a fresh term of qualifying
service or if he is not already such @ member to caun't his service in the
former post/service to qualify himself for becoming @ member of the
provident fund in the next post;

22
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Rule 33"

Ruyle'34'"

Rule'35"

iv) "A candidate selected for appointment by direct recruitment through
the specified agency, shall be required by the appointing authority to
join in the post for which he has been selected within a period of 45

days faking the date of despafch (RPAD]) of the appoinfment order as
crucial date for recoking the time limit. If he does not join post within
the stipulated period of 45 days, the order of appointment shall be
treated as automatically cancelled and the name of the candidate
shall be deemed to have been omitted from the list of approved
candidates."

v}  The joining time which may be allowed to an employee shall not
exceed seven days, exclusive of number of-days spent on travelling.
During joining time, an employee shall draw pay and allowances of
the old or new post, whichever is less. An employee who does not
join his post within his joining fime is not entitled to any pay or leave
salary after the end of joining time. Wilful absence from duty after
the expiry of joining time may be ireated .as misbehaviour, for the
purpose of provisions governing conduct, discipline and appeals.

DATE OF BIRTH :

The relevant provisions of Fundamental and Subsidiary rules of the
Government of Andhra Pradesh shall apply.

PROVIDENT FUND :

Every employee of the Corporation, other than an employee on deputation
or an employee on temporary basis, who has put in the minimum qualifying
service as per the employees provident fund Act, 1952 shall contribute to
the Provident Fund at the prescribed rates. The Corporation shall contribute
to the fund every month an amount equal to the actual contribution of
each member subject to the maximum prescribed under the Employees
Provident Fund Act, 1952. The contribution of the employer and employees
shall be remitted to the Regional Provident Fund Commissioner every month
as per the provisions of the Act.

PAY AND ALLOWANCES :

Ruyle'36":

Every employee shall be eligible for pay as determined by the Corporation
from time to time and the allowances shall be at the rates applicable to
State Government employees from time to time.

APPLICATION OF THE FUNDAMENTAL mC._.mm :

FR. Provides the General conditions applicable to Govt. servants regarding
every matter including punishment of employees and their retirement.
Hence, it has suggested in Rule 36.
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ANDHRA PRADESH HEALTH AND MEDICAL HOUSING &

INFRASTRUCTURE DEVELOPMENT CORPORATION

_HYDERABAD

CONDUCT RULES
PART - 1

GENERAL

In exercise of the powers conferred under Clause-16 under Section-G of the
Memorandum and Articles of Association of the Andhra Pradesh Health & Medical
Housing & Infrastructure Development Corporation the Managing Commiitee hereby

makes th

e following conduct rules.

1. SHORT TITLE, COMMENCEMENT AND APPLICATION,

()

(i)

(iii)

Rule'2' :

These Rules may be called as the Andhra Pradesh Health & Medical Housing
& Infrastructure Development Corporationconduct, rules.

They shall be deemed to have come into force with effect from the date of
approval of the Government. the relevantant conduct Rules of A.P State
Government are applicable for the period anterior to application of these
rules to the extent of applicability to the Corporation.

They shall apply to all employees of the Corporation whose conditions of
service may be regulated by the Corporation except to the extent otherwise
expressly provided for by a regulation or order of the Managing Committee
or by a contract or agreement subsisting between such employee and the
Corporation. .

DEFINITIONS

In these Rules unless the context otherwise requires.

Managing Committee means the Chairman and Members of Managing
Committee of the Corporation and in relation to any powers exercisable
by it, includes any Committee.

“EMPLOYEE” means any person employee by the Corporation but does
not include a person who is employed on daily wages.

“MEMBER OF THE FAMILY” in relation to an employee, includes the spouse,
son daughter, stepson or stepdaughter of such employee, whether residing
with such employee or not, and any other person related to and residing
with such employee and wholly dependent on such employee but does not
include a spouse legally separated from such employee, or a son, daughter
step-son or step-daughter, who is no longer in any way dependent upon
such employee, or whose custody such employee is deprived by law.
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i)

Rule'9':

PART - Il
CONDUCT RULES

Every Employee shall be devoted to his duty and shall maintain absolute
integrity, discipline, impartiality and a sense of propriety.

No Employee shall behave in & manner which is unbecoming of such
employee or derogatory to the prestige of the Corporation. ;

No Employee shall act in @ manner which will v_onm his official position

under any kind of embarrasment.

Every Employee shall in the performance of his official duties or in the
exercise of powers conferred on him, use proper judgement and act in the

best interests of the Corporation.

Every Employees shall ot oll times comply with the lawful instructions issued
by his superior Officers.

ATTENDANCE:

Save under circumstances beyond his control, of which he is required to
furnish explanation to the satisfaction of the Authority Competent to grant
him leave, no employee may absent himself from duty without obtaining
prior permission or over stay his leave unless it has been extended.

Every Employee shall be at work punctually at the time fixed and notified in
that behalf by the Managing Director unless permitted to do otherwise by
his immediate superior Officer. At present it is 10.30 AM to 5.00 PM with
half- an-hour lunch break from 1.30 PM to 2 PM.

No Employee shall after reporting for work be found absent from his proper
place or work during the period of work assigned to him without
obtaining the permission of his immediate superior Officer and without

signing in the movement Register.

ABSENCE FROM HEADQUARTERS:

No Employee shall absent himself from his headquarters except on duty without

obtaining prior permission of the competant authority. If the employee himself

is the head of the Office he'shall not, save in exceptional circumstances, leave

his headquaters without prior permission of his immediate Superior Officer.

However when an Employee is on leave or availing a holidy, he shall leave the

headquaters only after intimation to the Head of the Office.
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Provided that nothing in this sub-rule shall apply to -

i) Gift of flowers or fruits or articles of trifling value;

—iv)— Gift-of value, reasonable-in-all-circumstance-of-the-case,from-relations
and from personal friends presented to an employee or to any member of
his family on ceremonial occassions such as weddings;

v)  The performance of an occassjonal service of a trifling character ;

vi)  The sitting for a group photo with Officers and the members of the Staff of
his Office.

vii)  If any question arises whether the receipt of a gift or the performonce of &
service places the employez under any kind of Official obligation or
embarrassment, whether the gifi is of reasonable or trifling value the
decision of the Managing Director there on shall be final.

Rule'l5": SUBSCRIPTION

No employee shall, except '+ith the previous sanction of Managing Director
ask for, or accept, or in any way pariicipate in the raising of, any subscription

or other pecuniary assistance in pursuance of any object whatsoever.

Rule'1é' : LENDING, BORROWING AND INSOLVENCY :°

I No employee shall save in (= ordinary course of business with a Bank or
) ploy

Limited Company, himself or through any member of his family or any

TGS

person acting on his be

i) Lend or borrow or deposit money as ¢ principal or Agent, to or from or
with, any person or firm or crivate limited company within the local limit
of his authority or with who he is likely to have of official dealings or
otherwise place himself, under precuniary obligation with such person or

firm, or

i) Lend money to any person ot interest or in any manner whereby return in

money or kind is charged or paid;

Provided that an employse may give to, or accept from a relative or @
personal friend a purely temporary loan of small amount free of interest
or operate a creait account with a bonafied tradesman or make an advance
of pay to his private employee.

Provided further that nothing in this sub-rule shall apply in respect of any
transaction entered into by an employee with the previous sanction of the
Managing Director.
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forms given in the Annexures of all immovable & movable property owned,
acquired or inherited by him or held by him on lease or mortgage, either

in his own name or in the name of any member of his family or in the

Rule'18':

name of any other person. The declaration shall contain such further
information as the Corporation may, by a general or special order, require.

Ifin any u\moq an employee has not acquired or disposed of any immovable
property or any interest therein, he shall submit a declaration to that effect.

The Managing Director may, at any time, by general or specials order,
require an employee to submit, within a specified period, a full and
complete statement of all movable and immovable property and by any
member of his family. Such statement shall, if so required by the Managing
Director by the authority so vaofm_‘ma\ includes particulars of the means
by which, or the sources from which such property was acquired.

PRIVATE TRADE, BUSINESS AND INVESTMENT:

Ruyle'19':

No employee shall engage directly or indirectly in any trade or business in
the course of his official duties and while in service.

EXPLANATION : Canvasing by an employee in support of the business of

insurance agency, commission agency, and the like, owned or managed
by his wife or any other member of his family shall be deemed to be @
breach of this sub-rule.

Every employee shall report to the Managing Director if any member of
his family is engaged in a trade or business or owns or manages an
Insurance agency or commission agency.

No employee shall speculate in any investments.

No employee shall make, or permit any member of his family to make any
investment likely to embarras or influence him in the discharge of his official
duties.

The decision of the Managing Director shall be final in respect of any
question arising under this rule.

PROMOTION AND MANAGEMENT OF COMPANIES IN PRIVATE CAPACITY:

No employee shall in his private capacity, except with the previous sanction
of the: Managing Director take part in the promotion, registration or
management of any Bank or other company registered under the relevant
low for the time being in force.

32



€t

‘uolDAI|gNd JUBWUISA0S-UOU 1O sadpdsmau Aup Jo uaswebouow ay}
10 Buiyips sy} ui ayodidipod Jo PAPUOD 1O ‘od Ul 4O Ajjoym umo 1opaliQg
BuiBoupyy ay; 40 uoysuos snoiraid ayy yum daoxs ‘|oys oohojdwse oN

'$S3dd HLIM NOILO3INNOD

. 'ssa.d
ayt Jo uos.ad |DIDIJO-UCU AUD Of JO ‘BUIDS Sy} SAISDJ Of PBSLIOYIND JOu
2940jdwa AUD O} ‘UCLDWIOUI [DIDIHO AUD JO SJUBJUOD Si 4O AUD JO JUBWINDOP
[DIoIJO AUD A|28a1pul 10 ‘AO311p 0DIUNWIWOD U0§d3lIJ BuiBouoy jo
12p10 |DIads 10 |0IaUSE AUD UM 22UDPIOIID Ul 1dadX® ‘||pys asAojdws ON

“EC°INY

“ NOILYWJO4NI 30 w‘_.ZmEDUO.D ._<_U_HIO. 30 NOILYOINNWWODO

“300q yans Aup ul yyBL-Adod sy} o 8|ps By} uo
1s1sul o4 10jr811q BuiBoupyy ayi o} uado 9q OS|D ||OYS I PUD JBUUDW Aup Ui
3|DS S}1 1O} SSDAUOD JOU ||pYys Jopaliqg Buiboupyy sy} 3o uolssiwiad snoiasud
SU4 JNOULM 1O Yiim 3oog D saysijgnd oym sdko|dwe up Dy pPIpIACLg

‘Joaisys Adod jdiudsnupw D JOp3JIJ BuiBoupyy ay; o}
nwgns [|pys 8y »oogq o ysijgnd o} uoissiuniad soj Buidjddo sjiym ‘48jo0.i0Yy>
2114UB1DS 10 DYSILD ‘AuDJayl]| Jo Ajaand Jou st Yd1ym 300q Aup ysignd “opaiig
BuiBoupyy sy jo uoissiwiad snomaid ay; jnoypm ‘jjoys sakojdws oN

Y AACI

‘SH008 40 NOILYOI1d8Nd

Jopallq BuiBouowyy ay; Aq
D212311p ©S J1 ‘dIYSISUILLIDXS 2NUILUOISIP [|PYS 4O 3XDLIBpUN JOU [|DYSs &Y {ng
!se1np [DIDILO SIY YHM 919p81ul JouU S30p dIySuOHDUILIDXS JDYL SUOHIPUOD
oyl o} 1o2lgns ysapoigd DIYPUY JO B4DIS SYL Ul SBILISIBAIUN JNOY By} 1O
Aup Aqg Jo ‘yseppid DIYPUY uoyDINP] AIDPUOI3S §O pipog dyj 4o ‘Buiuioly
PUD UOIDINPT [DJIUYDS] JO PIDOG B4DIS dY} ‘UOISSILIWOD S8D1AI8G dl[gNnd
Usappid DIYPUY Sy} ‘DIPU| JO JUSWIUIAA0Y jo juswdbouoyy puo Buiuioi]
JD1IDJID3G JO BINJISU| “UOISSILILIOT) 9DIAISG DI|gNd UOIUN BU} AQ 10 213y}
P30 ‘UolDIBUNWSS UO diysIauIWDXS AUD 1O 43100I0YD DIHIIUSIDS 4O JUYSILD
‘AuDJ3)l| D 4O J._QB |OUOISSDID0 10 ‘BuniDuU 3|gOLDOYD JO DIDOS D 4O vto?,
Aipiouoy axppapun ‘uoiDuDs Yons Inoyim ‘Aow aa4o|dws uDp Joy} PapIAC.Y

"SaUNP [PIDIHO SIY Uit
PojO3UUO0D JDY} UDY} JOUL0 oM Jo juswiojdwa Aup xppapun ‘Jopallg
BuiBoupyy 8yl Jo uoloups snoiadld ay} yim ydeoxa ‘|joys sshojdws oN

TINIWAOTdW3 IIVAISd

—— *910}S-3Y}-UI-82104-U-Buiag-awiy—
244 1O} 53142120 2A10ISd0-02 D JO JusWwabouow 10 uouDysiBal ‘uonyowoud
syi ul pod aypy 10yd911g BuiBoUDW Sy} 4O Japlo |p1dads 1o |piausb
AuD Jo suoisiAcld By} Yim 92ubpI0oddD Ul ‘Aow 99hojdwa uD Joy} papIro.y

qLeRIny




Rule'24': PARTICIPATION IN RADIO BROADCAST AND CONTRIBUTION TO Zm<<m
PAPERS AND PERIODICALS:

——No.employee shall,-except-with-the previoussanction-of Managing-Director——
or any authority empowered by him inthis behalf or in the course of
discharge of his official duties, participate in a Radio broadcast or contribute
any article or write any letter either in his own name or anonymously,
pseudonymously or in the name of any other person, to any newspaper or
periodicals. |

Provided that no such sanction is necessary if such broadcast article, or

letter is of a purely literary, article or scientific character or if such broadcast
relates to a talk arranged under the general or special order of the:
Managing Director and the employee may accept the remuneration

prescribed for such broadcast, articles or letters.

Rule'25': CRITICISM OF THE POLICY OR ACTION QF GOVERNMENT OR THE
CORPORATION :

No employee shall, by any public utterance, written or otherwise, criticise
any policy or action of the Government or the Corporation nor shall
participate in any such criticism.

Rule'26': EVIDENCE BEFORE ANY COMMITTEE, COMMISSION OR OTHER
AUTHORITY.

1) No employee shall give evidence in connection with any inquiry conducted
by any commitiee, commission or other authority.

a) InIndia, except with previous permission of the Managing Director.

b) Outside India, except with the previous sanction of the Ceniral

" Government.

i) Where any sanction is occorded under sub.rule (1) Rule 26, no employee
giving such evidence shall criticise the policy of the Corporation or Central
Government or of a State Government.

iif)  Nothing in Sub-Rule (1) Rule 26 shall apply to

a) evidence given before a statutory committee, commission or other authority

which has power to compel attendance and giving of answers ;
b) Evidence given in judicial inquiries;

c) Evidence given at any departmental inquiry ordered by the ?.6:0.@.5@
Director.
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Rule'29'

Nothing in sub-rule (1) shall be deemed to prohibit an employee from
vindicating his private character or an act done by him in his private
capacity.

No employee shall except with the previous sanction of the Managing
Director accept from any person or body compensation of any kind for
malicious prosecution or detamatory attack in respect of competent court
of law.

WORKING WITH OR UNDER NEAR RELATIVES IN CORPORATION:

8]

Rule'30":

Every member of the Corporation shall inform his immediate superior officer
if o member of the Corporation who is his near relafive working under
him.

Every member of the Corporation shall inform the Managing Director if he
is to work under his near relative.

CORPORATION EMPLOYEE NOT TO DEAL IN HIS OFFICIAL CAPACITY

Rule’'31":

WITH MATTERS CONCERNING HIMSELF HIS RELATIVES OR DEPENDENTS:

No employee shall deal, in his official capacity with any matter which directly
or indirectly concerns himself or any of his relatives or dependents.

EMPLOYMENT OF A MEMBER ‘OF THE FAMILY IN A 'PRIVATE FIRM

1)

Whenever a member of the family of an employee who is solely dependent
on him wishes to accept employment under any person, or with any firm
or company, having officicl connection with such employee or Corporation,
the employee shall obtain the prior sanction of the Managing Director for
such employment.

INFLUENCING AUTHORITIES FOR FURTHERANCE OF INTEREST -

" No employee shall bring or attempt to bring any exiraneous influence to

bear upon any authority for the furtherance of his interests.

An employee causing his own case to be made the subject of an
interpellation in either houses of Parliament or State legislature shall be
deemed fo have contravened the provisions of sub rule (1)

It will be improper for on employee who makes any representation to the
competent authority through the proper channel to bother the higher
authorities with advance copies thereof:

Provided that an employee may send a copy of any representation to the
competent authority through the proper channel direct to the higher
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CONDUCT RULE
ANNEXURE - |

(Clause 3 of Rule 17) . =

e e Koy

Statement of immovable property possessed, acquired and disposed of by Sri

or any other person on his behalf or by

=ny member of his Family during year ending.......

> e (03] — = L
ST eV T R = 8 5F CF
P T Cc O s
®8F £ wa 5 g £2S8%a8 3
T = = o - =
NATURE OF PROPERTY &2 .- & B85 1 7 52£72 ¢
) = —
$2F £ BT = & =92l | §
= = @ ool B2 e : <
= c = 5 e} m _ﬂw..,muV [o) = o
S sk o @ e g = e Bl
8 2 o o 3 © ot T 5C o 2 a
223 ©® BEg £ 3 £23e €89
HLZ I 0O & v =ZD0o o < o
1 2 % 4 5.1 B 7 8
] House
2 Flat
3 Shop
4 House plot
5. Agril. land
(dry or wet)
6.  Any other
immovable
property
NOTE : Details of acquisition of properties standing in the name of

Hindu undivided family or partnership in which the officer
hold @ claim or share should be separately shown in the

statement.
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ANDHRA PRADESH HEALTH & MEDICAL HOUSING &
INFRASTRUCTURE DEVELOPMENT CORPORATICN

DISCIPLINE AND APPEAL RULES -

PART - 1
GENERAL

SHORT TITLE COMMENCEMENT AND APPLICATION :

These rules may be called the A.PH.M.H.I.D. Corporation discipline and appeal
rules.

They shall be deemed to have come into force with effect from the date of the

Government’s approval. The relevant rules of A.P. State Government ar

@

applicable for the period anterior to application of these rules.

They shall apply to all employees of the Corporation whose conditiens of service
are regulated by the Corporation except to the extent other-wise exgressly

provided for by a regulation or order of the Managing Committee or by a contract
or agreement subsisting between such employee and the Corporation.

Appointing authority in relation to a noﬁo_d:o:_, servant means.

—+

(i) the authority actually made the temporary or officiating or substantive
appointments as the case may be, of the Corporation servant to the gosi

held by him at the time of initiation of disciplinary proceedings or

(i) the authority which is, under the rules regulating the recruiirment 7o the
post which the Corporation servant for the time being holds, compsziant to
make an appointment, whichever authority is higher.

(i) Disciplinary authority means the authority competent under these rules to

impose on a Corporation servant any of the penalties spscified in rule
T

(iv)] Corporation servant means a person who ;

a) is @ member of a Civil service of the Corpn; whether temporary or
permanent, appointed and includes such corporation servant whose
services are temporarily placed at the disposal of the Govi. of Indig,
the Govt. of Andhra Pradesh, the Government of any other state, or
a Company, or any other Corpn; or Organisation owned or controlled
by Govt. or a local or other authority.
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(1)

(if)

DEFINITIONS:- In these rules unless the context other-wise requires.

30:..0@3@ Committee means Chairman & Members of Ko:nmmam.

Committee of +h e-Corporation-and-in-relation toan Y powers exercisable
by it, includes any committee.

“Managing Director” in relation to any powers exercisable by him includes
any member of officer who is authorised to exercise the powers and functions
of the Managing Director during the temporary absence of the Managing
Director. .

“Employee/Corporation servant means any person employed by the
Corporation but does not include a person who is employed on daily wages.

“Competent Authority” in relation to the exercise of any of the powers
conferred by these regulations means the Managing Committee or the
Managing Director or any other authority authorised in that behalf by a
regulation or by a resolution of the Managing Committee.

Power to interpret and implement rules & Regulations :

The power to interpret the rules and regulations vests with the Managing Director

‘who is also empowered ‘o issue such administrative instructions as may be

necessary fo give effect to and carryout the purpose of the provisions of these

rules or generally to secure effective control of the staff.

Part ‘Il : Classification :

CLASSIFICATIONS OF SERVICE

1)

Service means civil service of the Corporation consisting Gazetted, Non-
Gazetted, Ministerial, Driver & Last Grade service as indicated in General
Conditions of services rule (4) and if any cadre/post subsequently created
whether temporary or substantive.

Part “lll" : Suspension :

(1)

A member of a service may be placed under suspension from service;

a)  Where a disciplinary proceeding against him is contemplated or is
pending or

b) Where in the opinion of the authority competent to place the
Corporation servant under suspension, he has engaged himself in
activities prejudicial to the interest of the security of the State, or
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after filling a charge sheet in @ Criminal court or a charge memo is
served on him, as the case may be.

(4] Where a-penality of dismissal, removal or compulsory retirement from

service imposed upon a Corporation servant under suspension is set aside
in appeal or on revision or review under these rules and the case is remitted
for further inquiry or action or with any other directions, the order of his
suspension shall be deemed to haye continued inforce on and from the
date of the original order of dismissal, removal, or compulsory retirement

and shall remain inforce until further orders.

(5) Where a penality of dismissal, removal or compulsory refirement from
service imposed upon a Corporation servant is set aside or declared or
rendered void, in consequence of or by a decision of a court of law and
the authority competent to impose the penality, on a consideration of the
circumstances of the case; decides to hold a further inquiry against him on
the allegations on which the penality of dismissal, removal, or compulsory
retirement was originally imposed, the Corporation servant shall be deemed
to have been placed under suspension by the authority competent to impose
the suspension from the date of the original order of dismissal, removal or
compulsory retirement and shall continue to remain under suspension until
further orders. .

Provided that no such further inquiry shall be ordered unless it is intended
to meet a situation where the court has passed an order purely on technical
grounds without going into the merits of the case.

6 a. An order of suspension made or deemed to have been made under
this rule shall continue to remain inforce until it is modified or revoked
by the authority which made or is deemed to have made the order or
by an authority to which that authority is subordinate.

b. Where Corporation servant is suspended or is deemed to have been
suspended, whether in connection with any disciplinary proceeding
or other-wise and any other disciplinary proceeding is commenced
against him during the continuance of that suspensicon, the authority
competent to place him under suspension may for reasons to be
recorded by him in writing, direct that Corporation servant shall
continue o be under suspension until the termination of all or any of

such proceedings.

¢.  An order of suspension made or deemed to have been made under
this rule may, at any time, be modified or revoked by the authority
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MAJOR PENALITIES

(vi) reduction to a lower rank in the seniority list or to a lower stage in the time

scale-of pay-or-to-a-lower-time=scale-of pay not being lower than that fo
which he was directly recruited or to a lower grade or post not being lower
than that to which he was directly recruited, whether.in the same service or
in another service,

(vii) compulsory retirement.

(vili) Removal from service which shall not be disqualification for future
employment under the Corpcration/Government.

(ix) Dismissal from service which shall ordinarily be a dis-qualification for future

employment under the Corporation/Government.

Provided that, in every case in which the charge of acceptance from any
person of any gratification, other than legal remuneration, as a motive or
reward for doing or fore-bearing to do any official act is establishad, the
penality mentioned in clause (viii) or clause (ix) shall be imposed.

Provided further that in any exceptional case and for special reasons to be
recorded in writing, any other penality may be imposed.

EXPLANATION : The Mno:oimnm.mro: not amount fo a Penality within the meaning of

this rule, namely.

)

(iv)

non-promotion whether in a substantive or officiating capacity, of a Corporation
servant in a class, category or grade of the service, after consideration of his
case on merit, to a higher class, category or grade in the same service to which
he is eligible.

Reversion of a Corporation servant from the department in which he is on
deputation to his parent Corporation or to a post not lower than the post on
which he holds a lien or a suspended lien, for administrative reasons unconnscte
with his work or conduct.

Replacement of the services of a Corporation/Govt. servant, whose services
had been borrowed from the other Corporations Govt. of Andhra Pradesh or of
another State or the Central Government or an authority under the control of
the Govt. of another State or the Central Govt. or the authority from which the
services of such Government / Corporation servant had been borrowed.

Stoppage or postponement of increment of a Corporation servant on account
of extension of probation under section — Il rule 14 of A.PH.M.H.I.D. Corporation

services rules.
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PROCEEDURE FOR INSTITUTION OF DISCIPLINARY _umO.ﬂmeZOm AGAINST

RETIRED CORPORATION SERVANTS.

()

The disciplinary- Proceedings-if-instituted while the Corporation servant

was in service whether before his retirement or during his reemployment
shall, after the final retirement of the Corporation servant be deemed to
be proceedings under *his rule and shall be continued and concluded, by
the authority by which they were commenced in the same manner as if the
Corporation servant had continued in service.

The function of the disciplinary authority is only to reach a finding on the
charges and to submit o report recording its findings ‘to the Managing
Committee. It is then for the Managing Committee to consider the findings
and take o final decision under this rule. In case Managing Committee
decide to take action under this rule in the light of the findings of the
disciplinary authority, the Managing Committee will serve the person
concerned with a show-cause nofice specifying the action proposed to be
taken under this rule and the person concerned will be required to submit
his reply to the show-cause notice within such time as may be specified by
the Government. The Managing Committee will be consider the reply. If as
a result of such consideration, it is decided to pass an order under this
rule, necessary orders will be issued in the name of the Managing
Committee.

The proceedings, if not instituted while the Corporation servant was in
service, whether before his retirement or during his re-employ-ment;

i) shall not be instituted save with the sanction of the Mancging
Committee.

i) shall not be in respect of any event which took place more than four
years before such institution ; and

i)  shall be conducted by such authority and in such place ‘as the
Managing Committee may direct and in accordance with the
proceedure applicable to Corporation proceedings in which an order
of dismissal from service could be made in relation to the Corporation
servant during his service.

No judicial proceedings, if not instituted while the Corporation servant
was in service, whether before his retirement or during his re-employment
shall be instituted in respect of a cause of action which arose, or in respect

of an event which took place, more than four years before such institution.

48



6v

"SIoV PIDS 8y} Jepun pjay s Asinbul yons
219UM ‘€94 | ‘1o opjndoyo7-odn pup DpnAn3 0T YSapDld DIYPUY ayj Jo
0961 ‘PPY (jpunguy sBuipasdold Aioui|didsi) §921A13G [IAID) YSBPDUId DIYPUY
2yt Jo [ 0S8l 0 L€ PV [04UsD) 0G8L PV (seninbul) sjuoaisg dlgng
syt Aq pepiAId JaUUDW By} Ul JO G| 9|NJ PUD 3|NJ SiY} Ul papiAcid JsuuDWw
3y} ul ‘ag Aow so Upj $o ‘pjay Alinbul up 1ayo jdedXxs SpoOW g ||PYS O} 3|NJ
10 (x1) o4 (1n) @snD|D) Ul payidads saupuad sy jo Aup Buisodwi Japio ON

S SIILMVNId JOMNVW ONISOIWI §O4 33Nd300dd

* SIILITVYNAd ONISOdWI dC4 34N d33008d - A 18Vd

0L, 2Jn4 4o (A) o4 (1) @snopd ul peyidads saiyljpuad ayy 40 Aup
ssodwi o} puo sBuipssdoid Aipuididsip synpiysul of eayiwwo)) BuiBouoyy jo
UOIIN|OSaL 3y} UO PasDq uolDI0dIO) By} JO S31LIIOUIND J8Y30 O} suamod ayy
a1pBajep Apw sopauiqg BuiBoubyy *a1 Ajuoyino Asouljdidsip 8y Q| 8N4 ul
Um_tumaw ssiyjouad ay} 40 Aup jo uonisodwi ayy 40y JUBAIBS uobIodioD) AuD
jsuicBo sBuipsssoud Aspuijdiasip aingusul Aow (| ejn4 ui payioads sayjousd

2y} Jo Aup asodwi o) s3|N1 BsBY} JAPUN jusedwod Ajioyind Asoul|diosip v

‘0L e|nd Ul payinads
sailijouad ay1 o Aup sajnJ asay} Jepun asodwi o) wusjedwod si AlJoyino
Aiou||diDsIp JDY} WOYM UO JUDAISS co:o.hoeoU Aup 1suinbp sBuipsedouid
Aipuidiosip asnjusu| op uoyoiodio sy} jo Aiioyino iayjo Aup
Jo Aisoyino Asouljdiosip o palip Aow os|p sayiwwo)) Bulbouny sy (g)

‘tupases uolpiodioD) Aup jsuiobo sBuipssdosd Asouidiosip sinpysul (o)

‘Aow Jepuo |pIdads Jo

|pseusB Aq wiy Aq paiemodwa Apioyino Jayio Aup Jo Jojalip BuiBoupy ay|

(z)

(L)

- SONIJ33D0dd J1NLILSNI OL ALRIOHLNY

"Pvplwwoy BuiBoudyy jo uOlN|OSaL BY} UO PIsSD(]

uouRIOdI0T) 3Y} JO SBILIIOYIND JBYY0 O} 4 8N4 1O suamod ayy ayobajep Aow Jopauig

BuiBoupyy 8y uopalig BuiBoudyy ayi Yim pajssa a.p uoisuadsns jo siamod ay |

6 1N AFANN NOISNIISNS ¥3ANN IDVId AVW HOTHM ALRIOHINY

ECIT g
BuiBoupyy jo uoyn|osal syy UO Paspg UCHLIOAIOT BY} JO SSULIOYIND JBYIO O}

ssamod sy} 8jobajep Aow Jopalig BuiBoubyy sy] " | 8jns jo seyijpuad 3y} jo Aup

Buisodw uoy Jopauig BuiBoubyy ay) yim pajsea 210 siamod Aipuidiosip ays ||y

7l

e

Wzl

XISOHINY YNITIDSIa 'zl



Whenever the disciplinary authority is of the opinion that there are grounds
for inquiring into the truth of any imputation of misconduct or misbeheviour
against a Corporation servant, it may itself inquire into, or appoint under

this'rule or Under the provisions of the Public Servants (inquiries) Act 1850,

as the case may be, authority to inquire into the truth thereof.

EXPLANATION :- Where the disciplinary authority itself holds the inguiry,
any reference in sub rule (7) to_sub rule (20) and in sub rule (22) to the
inquiring authority shall be construed as a reference to the disciplinary
authority.

Where it is proposed to hold an inquiry against a Corpn; servant uader
this rule and rule 15 the disciplinary authority shall draw up or causs o be

drawn up.

() the substance of the imputations of misconduct or misbehaviour into
definite and distinct articles of charge ;

(i) o stotement of the imputations of misconduct or misbehavioyr in
support of each article of charge, which shall contain

(@) o statement of all relevant facts including any admissicr: or
confession made by the Corporation servant.

(b) A list of documents by which, and a list of witnesses by v s,
the articles of charge are. proposed to be sustained.

The disciplinary authority shall deliver or cause to be deliver
Corporation servant a.copy of the articles of charge, the statemen: . ..z

imputations of misconduct or misbehaviour and o list of documizt: =0
witnesses by which each articles of charges is proposed to be susi=ir A

(73]

and shall require the Corporation servant to submit, within such tirmz o
may be specified, a written statement of his defence and to state whether
he desires to be heard in person.

(@) On receipt of the written statement of defence, the disciplinary
authority may itself inquire into such of the articles of charge as ore
not admitted, or, if it considers if necessary so to do, appoint under
sub rule (2), an inquiring authority for the purpose, and where ali the
articles of charge have been admitted by the Corporation servant in
his written statement of defence, the disciplinary authority shall record
its findings on each charge after taking such evidence as it may think
fit and shall act in the manner laid down in rule 15.
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may be preferred to appear on behalf of the person charged before

the enquiry officer".

Provided further that the Corporation servant may take the assistance
of any other corporation servant posted at any other station, if the
inquiring authority having regard to the circumstances of the case,
and for reasons to be recorded in writing, so permits. .

NOTE :- (1) The Corporation servant shall not take the assistence of any other
Corporation servant who has pending two disciplinary cases on hand in which he
has to give assistance.

—~

Corporation servant shall not take the assistance of any other

) = o
_./,.\U_“,

(21
'
[N
=1
-
1)

Corporation servant who is dealing in his official capacity with the case of enquiry
relating to the corporation servant charged.

(6) The Corporation servant may also take the assistance of a retired
corporation servant to present the case on his behalf, subject to such
conditions as may be specified by the Corporation from fime to time
by general or special order in this behalf.

(9)  Ifthe corporation servant who has not admitted any of the artficles of charge

| in his written statement of defence, or has not submitted any written
statement of defence, appears before the inquiring authority, such authority
shall ask him whether he is guilty or has any defence to make and if he
pleads guilty to any of the articles of charge, the inquiring authority shall
record the pleq, sign the record and obtain the signature of the Corporation
servant thereon. |

(10) The inquiring authority shall return o finding of guilty in respect of these
articles of charge to which the Corporation servant pleads guilty.

(11) The inquiring authority shall, if the Corporation servant fails to appear
within the specified time or refuses or omits to plead, require the presenting
Officer to produce the evidence by which he proposes to provide the articles
of charge, and shall adjourn the case to a later date not exceeding thirty
days, after recording an order that the corporation servant may, for the
purposes of preparing his defence;

() inspect within five days of the order or within such further time not
exceeding five days as the inquiring authority may allow, the
documents specified in the list referred to in sub rule 2

(i)  Submit a list of witnesses to be examined on his behalf.
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(14) On the date fixed for the inquiry, the oral and documentary evidence by which
the articles of charge are proposed o be proved shall be produced by or on
oehalf of the disciplinary authority. The witnesses shall be examined-by-or-on

—behdlf 6f the Presenting Officer and may be cross-examined by or on behalf of
the Corporation servant. The Presenting Officer shall be entitled to re-examine
the witnesses on any points on which they have been Cross-examined, but not
©n any new matter, without the leave of the inquiring authority. The inquiring
authority may also put such questions'to the witnesses as it thinks fit.

e

113) If it shall appear necessary before the closure of the case on behalf of the
disciplinary authority, the inquiring authority may, in its discretion, allow the
Presenting Officer 1o produce evidence not included in the list given to the
Corporn; servant or may itself call for new evidence or recall and reexamine
any witness and in such case the Corporation servant shall be entitled to have,
it he demands it, g copy of the list of further evidence Proposed to be produced
and an adjournment of the inquiry for three clear days before the product
such new evidence, exclusive of the day of adjournment and the day to which

_ iring authority shall give the Corpn; servant

97 opportunity of inspecting such documents before they are taken on the record.

“J1E:- New evidence shall not be permitted or called for any witness shall not be
uaiied to fill up any gap in the evidence. Such evidence may be called for only
“#0i there is an inherent locuna or defect in the evidence which has been produced

riginaily.

When the case for the disciplinary authority is closed, the Corporation servant
shall be required to state his defence, orally or in writing, as he may prefer, if
the defence is made orally, it shall be recorded and the corporation servant
shall be required to sign the record. In either case, a copy of the statement of
defence shall be given to the Presenting Officer, if any, appointed.

117} The evidence on behalf of the corporation servant shall then be produced. The
Corporation servant may examine himself in his own behalf if he so prefers.
The witnesses produced by the Corporation servant shall then be examined and
shall be liable to cross-examination, re-examination and examination by the
inquiring authority according to the provisions applicable to the witnesses for
the disciplinary authority.

]

8) The inquiring authority may, after the corporation servant closes his case and
shall, if the corporation servant has not examined himself, generally question
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(23) (i) After the conclusion of the inquiry, a report shall be prepared and it shall
contain ;

a)—the-articles of chargeand the statement of The imputations of
misconduct or misbehaviour ;

b)  the defence of the Corporation servant in respect of each article of
charge

!

c) an assessment of the evidence in respect of each article of charge ;

d) the findings on such article of charge and the reasons therefor,

EXPLANATION :-  Ifin ihe opinion of the inquiring cuthority the proceedings of the

inquiry establish any article of charge different from the original articles of the charge,
It may record its findings on such article of charge.

Provided that the finding on such article of charge shall not be recorded unless
the Corporation servant has either admitted the facts on which such article of charge
is based or has had o reascncble opportunity of defending himself against such
article of charge.

) Theinguiring authority, where it is not itself the disciplinary authority, shall
forward to the disciplinary authority the records of inquiry which shall
include; ;

a)  the report prepared by it under clause (i);

b)  the writier statement of defence, if any, submitted by the Corporation

servent:

Ul

c)  the oral and documentary, evidence produced in the course of the

inquiry.

v

! Nl

d)  written briefs, if any, filed by the presenting Officer or the Corporation
servunt or beth during the course of the inquiry; and

]

the orders if any, made by the disciplinary authority & the inquiring

(]

authority in regard to the inquiry.

15. ACTION ON THE |

GUIRY REPORT

(1) The disciplinary authority, if it is not itself the inquiring authority may, for reasons
fo be recorded by it in writing, remit the case fo the inquiring authority for
further inquiry and report and the inquiring authority shall there upon proceed
to hold the further inquiry according to the provisions of rule 14 as far as may

be.
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proposed, after considering _.qummm:*n,:m:\ if any, made by the Corporation
servants under clause (a) of that sub rule, to withhold increments of pay for a
period exceeding three years or to withhold increments of pay with cumulative
effect for any period an m:nc_.J. shall be held in the manner laid down in sub
rule (3) to (23) of rule 14 before making any order imposing on the Corporation

servant any such penality.
The record of the proceedings in such cases shall include:-

()  acopy of the intimation to the Corporation servant of the proposal fo take
action against him;

i) o copy of the statement of imputations of misconduct or misbehaviour

delivered to him;
lii)  his representation, if any;
iv)  the evidence produced during the inquiry, if any;

v]  the findings on each imputation of misconduct or misbehaviour ; and

'vi)  the orders on the case together with the reasons therefor.

COMMUNICATION OF ORDERS

Orders made by the disciplinary authority shall be communicated to the
Corporation servant who shall also be supplied with a copy of the report of the
inquiry, if any, held by the disciplinary authority and a copy of its findings on
each article of charge, or, where the disciplinary authority is not the inquiring
authority, a copy of the report of the inquiring authority and statement of the
findings of the disciplinary authority, together with brief reasons for its
disagreement, if any, with the findings of the inquiring authority (unless they
have already been supplied to him).

COMMON PROCEEDINGS :

Where two or more Corporation servanis of the same service or different services
are concerned in any case, the Corporation or any other authority competent to
impose the penalty of dismissal from service on all such Corpn; sesvants may
make an order directing that disciplinary action against all of them may be

taken in @ common proceedings.

Provided that if the authorities competent in impose the penalty of dismissal on
such Corporation servants are different, such authorities ot being the
Government, an order for holding such inquiry in @ common proceeding may
be made by the highest of such authorities with the consent of the other authorities
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Corporation servant concerned shall be final.

ACTION ON REPORT QF LOKAYUKTA & UPA-LOKAYUKTA :

Notwithstanding anything contained in rule 14 to rule 16 where it is proposed
to impose on a 00803303 servant any of the penalties specified in rule 10 on

the basis of of the recommendation contained in a report mentioned in sub

section (1) of section 12 of the Andhra Pradesh Lokayukta and Upa-lokayukta

Act 1983, the disciplinary autherity shall take action on the. basis of the

recommendation contained in the report and impose any of the penalties

specified in rule 10.

e

r“_:Jolrm%mnmu_mjoie,r._%_uwx,\%olrmBc_\UOmmo:ImE_mw_).o__w.mu.ﬁrw
authority prescribed under clause (¢) of section 2 of the lokayukia & Upa-
lokayukta Act, 1983 or the quthority competent under the rules, whichever

authority is higher.

vaSm_OZm REGARDING OFFICERS LENT TQ GOVERNMENT OF INDIA,

GOVT, OF ANDHRA PRADESH AND OTHER CORPORATIONS ETC: :-

(1)  Where the services of a Corporation servant are lent by Corporation to the
Government of India or the Government of Andhra Pradesh or another
State or Corporation (herzincfter in this rule referred to as "the borrowing
authority", the borrowing authority shall have the powers of the appointing
authority for the purpose of placing such Corporation servant under
suspension and of the disciplinary, authority for the purpose of no:acn.:.nm

a disciplinary proceeding wgainst him.

vt -

Provided that the borrowing cuthority shall forthwith inform the APHMHIDC;
Servant (here-in-after in this rule referred to as 'the lending authority") of
the circumstances leading to the order of suspension of Corporation servant

or the commencement of the disciplinary proceeding as the case may be.

(2) Inthe light of the findings in the disciplinary proceeding conducted against

=

the Corporation servani.

i) If the borrowing authority is of the opinion that any of the penalties
specified in clauses (i) io (v) of rule 10 should be imposed on the
"Corporation servani, it may, after consultation with the lending
authority, unless in any case it is otherwise provided by specific orders
of the Managing Commiitee, make such orders on the case as it

deems necessary.

Provided that in the event of a difference of opinion between the

60
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specified in clauses (vi) to (ix} of rule should be imposed on the
corporation servant, it shall replace his services atthe disposal of the
lending authority and iransmit to it the record of the proceedings.and -

there upon }m._mnamgm authority may, if it is the disciplinary authority,
pass such orders thereon as it may deem necessary, or, if it is not the
disciplinary authority, submit the case to the disciplinary authority,

which shall pass such orders on the case as it may deem necessary.

Provided that before passing any such order, the disciplinary authority
shell comply with the provisions of sub rule (3) & (4) of rule 15.

—~

o Corporation servant whose services are placed at the disposa

b s i

cempany, Corporation, Organisation or a local or other

A Fh = , A .
authority has, at any time before his services were so placed,

committed eny act or omissionwhich renders him liable to any penaliy

spacified in rule 10 the authority competent to impose any such penalty

sucn Corpn; servant shall alone be competent to institute

cisciplinary proceeding against him and to impose on him such penclty
speciied in rule 10 as it thinks fit and the borrowing authority under

whom he is serving at the time of the institution of such proceeding,
snzil be bound fo render all reasonable facilities o such competent
authority instituting and conducting such proceeding.

02 I010INS REGARDING OFFICERS BORROWED FROM GOVERNMENT OF
INEA : GOVT OF ANDHRA PRADESH OR OTHER CORPORATIONS ETC-

“¢ i orzer of suspension is made or a disciplinary proceeding is
conducted against o Government/ Corporation servant whose services have
ceen borrowed by A.PH.M.H.I.D. Corporation the authority lending the
services (here-in-after in this rule referred to as ‘the lending authority")
shall forthwith be informed of the circumstances leading to the order of

the suspensicn of the Govt;/Corpn; servant or of the commencement of

£

the disciplinary proceeding, as the case may be.

/
4

ight of the findings in the disciplinary proceeding conducted against

~ =

the government/Ccrporation servant.

If the disciplinary authority is of the opinion that any of the penalties
specified in clauses (i) to (v) of rule T0 should be imposed on him, it
may, subject to the provisions of sub-rule (3) of rule 21 and after
consultation with the lending authority, pass such orders on the case

¢s it may deem necessary.
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26.

28.

28,

() APPELLATE AUTHORITIES -

Any Corporation servant including a person who has ceased to be in

Corporation service, may prefer an appeal against all or any of the orders
specified in rule 25 to the authorities as follows.

i) An oppeal from an order imposing on @ member of any Corporation
servant, any of the penalties specified in rule 10 or placing such member
under suspension under rule 9 passed by the Managing Direcior, shall lie
to the Managing Committee & an appeal from an order passed by a lower
authority (in case of powers delegoted by the Managing director based on

the resolution of Managing Committee) shall lie to the Maiaging Direcior.

i) An appeal against an order referred to in rule 25 (iv), (v) shall lie fo the
Managing Commitiee.

APPEAL NOT TO BE ADDRESSED TO MEMBERS OF MANAGING COMMITTEE
QF THE STATE GOVERNMENT -
Appeal shall not be addressed to the Ministers or Officers of the State

Goyernment, or the members of Managing Committee personally or directly
and any such action shall be a breach of discipline.

PERIOD OF LIMITATION FOR APPEALS -

i) No appeal preferred under these rules shall be. entertained unless such
appeal is preferred within a period of three months from the date on which
@ copy of the order appealed against is delivered to the appellant.

FORM & CONTENTS OF APPEAL -

(1) Every person preferring an appeal shall do separately and in his own name.

(2) The appeal shall contain all material statements and arguments relied on
by the appellant and shall be complete in itself, and shall not contain any
disrespectful or improper language. It shall be presented to the authority
to whom the appeal lies, a copy being forwarded by the appellant to the
authority which made the order appealed against.

(3) The authority which made the order appealed omo,msﬂ shall, on receipt of
a copy of the appeal, forward the same with its comments thereon together
with the relevant records to the appellate authority, without any avoidable
delay and without waiting for any direction from the appellate authority.
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32!

a)  confirm, modify, reduce, enhance or set aside the penalty imposed
by the order, or impose any penalty where no penalty has been
imposed ; or

b)  remit the case to the authority which made the order or to any other
authority directing such authority to make such further inquiry as it
may consider proper in the circumstance of the case ; or

c)  pass such other orders as it'may deem fit ;

MANAGING DIRECTOR/MANAGING COMMITTEE POWERS TO REVIEW :

The Managing Director/Managing Committee may, at any time, either on iis
own motion or other wise, review any order passed under these rules, when
any new material or evidence which could not be produced or was not available
ctthe time of passing the order under review and which has the effect of changing
the nature of the case, has come, or has been brought, to its notice and shall;

- g

i) impose any penalty, or confirm, modify or set aside,

i) remit the case to the authority which made the orders or to any other
authority directing for such further action or inquiry as it considers proper
in the circumstances of the case ; or

iif)  pass such orders as it deems fit provided that ;

Provided that no order imposing or enhancing any penalty shall be made
by the Managing Director or Managing Committee of the Corporation
unless the Corporation servant has been given a reasonable opportunity
of making a representation against the penalty proposed or where it is
proposed fo impose any of the major penalties specified in rule 10 or to
enhance the minor penalty imposed by the order sought to be reviewed to
any of the major penalties and if an inquiry under rule 14 has not already
been held in the case, no such penalty shall be imposed except after
inquiring in the manner laid down in rule 14, subject to the provisions of

rule 19.

SERVICE OF ORDERS, NOTICES ETC.. :

Every order, notice and other process made or issued under these rules shall;

i) if he is on duty, be served on the Corporation servant by delivering or
tendering it in person;

66
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"ANNEXURE']"

Form of order of suspension under Rule 9 (1) of the A.P. Health & Medical Housing &

Infrastructure Dev, Corporation (discipline and appeal rules)

B3 S

Sub :-  APHMHIDCorporation Services - Sri/Smt.

suspension from

Service - - Orders - - Issued - - Reg.

6 34 3k

And wheregs the >vI.§I_UﬂoBo ation /under signed being the competent

authority (Appointing authority/ any other competent authority) consider it necessary
to place Sri/Smit. under suspension pending

enquiry into grave charge or charges aforementioned.

Now, therefore, in exercise of the powers conferred by Sub rule (1) of rule 9 of
A.PH.M.H.I.D.Corporation (Discipline & Appeal Rules) under signed (appointing
authority/ any other competent authority) rm_.mm% place (s) the said Sri/
Smi. under suspension from the date of

communication of this order and rm\mrm shall continue to be under suspension in

public interest until the conclusion of the disciplinary proceedings/termination of all

proceedings relating to the criminal charge (s).

It is further ordered that during the period this order remains in force the
headquarters of Sri/Smit. (name &
designation of Corpn; servant) shall be (name of the place) and the said Sri/

Smt. shall not leave the headquarters without

obtaining the previous permission of the undersigned.

Signature :

Name & Designation of the suspending

authority.
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ANNEXURE “1i] *

Form of order of suspension under rule 9(1) of the A.P. Health & Medical Housing &

Infras.Dev,Corpn; services :

L &

Sub :-  APHMHIDCorporation Services. - Sri/Smi.

suspension from

Service - - Orders - - Issued - - Reg.

Whereas it has come to the notice of the A.PH.& M,H.I.Dev.Corporation under
signed who is the competent authority (appointing authority or any other competent
authority) alleging that

And whereas a case has been regisiered by the Anti Corrpution Bureau / Officei
incharge of the police station in Crime No.
under section of

And whereas it is considered that his continuance in office will prejudice the
investigation;

And whereas the __A.PH.M.H.I.D.Corpn: / under signed (appointing
authority or any other competent authority) after careful consideration of the available
material and having due regard to the circumstances of the case are satisfied that the
criminal charge under investigation is connected with his official position as a servant
and involved moral turpitude and therefore consider it necessary to place Sri/smt.
under suspension.

Now, therefore in exercise of the powers conferred by sub rule (1) of rule 9 of
discipline and Appeal rules of the A.PH.M.H.|. D.Corporation/ under signed (appointing
authority/any other competent authority) hereby place (s) the said Sri/
Smt. under suspension from the
date of communication of this order and he/she shall continue to be under suspension
until the conclusion of the disciplinary proceeding/termination of all proceedings
relating to the criminal charge (s).

It is further ordered that during the period this order remains inforce, the

headquarters of Sri/Smi. (name &
designation of Corpn; servant) shall be ‘ (name of the place)
& the said Sri/Smt. shall not leave the headquarters

without obtaining the previous permission of the under signed.

Signature:
Name & designation of the suspending
authority.
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